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Deletion Management

Overview for Deletion Management

= Products that are not selling are wasting space in your store and are not earning any profit.

= Deleted products can also waste time at your store. Products which you are no longer ranging at your
store (but are still ranged at the warehouse), will continue to print Tickets each week. Deletion
Management will remove these products from your Shop file.

= Deletion Management will list products that have not sold for a specified period of time, so you can
decide to move the non-selling products off the shelf and replace with faster moving products. The
non-selling products can be moved to a more exposed area of the store and placed on temporary
special to move them.

= When you are ready, Deletion Management will delete selected products from your SHOP file.

= Deleted products can be UN-Deleted if required.

= Deletion Management should be performed monthly for non- sales for last 12 months.

Deletion Rules

Products can be deleted even if they have SOH (Stock on Hand) or QoO (Qty on Order) —
from PT Version 3.10.7.17

= Make sure you check any products with SOH or QoO are valid deletions before you
delete them.

» Hereis how to fix any products that have zero/negative SOH or QoO that you decide to
keep.

1. Correct any products with zero or negative SOH (Stock on Hand)
o Perform a stocktake on the items to correct the SOH via Inventory > Stocktake.
2. Correct any products with Stock Qty on order

e Toremove QoO (Qty on order), process outstanding orders from Inventory » Goods
Received.

e Stores on Electronic invoicing or stores who receipt all their orders into Profit-Track™ should
have very few (if any) outstanding orders.

e Stores who do not receipt their deliveries into Profit-Track™ will have many outstanding

orders. Please contact Independent Solutions on 07 3387 5555 as we can delete these
orders for you.
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View, Print & Delete Products with No Sales

= This section explains how to generate the Products without Sales report and Delete the
products from the SHOP file.

Step 1 — Generate Products without Sales report
Step 2 — View products on the screen

Step 3 — Print Products without Sales report
Step 4 — Delete products from SHOP

Step 5 — Send Pending

Step 1 — Generate Products without e

(2} Denates this s not thi onky phi o this Peedisct - only the phi will be deloted,

Sales report

= Click Inventory » Deletion management

= Click

Selections:

» Date TAB: Select a date to view products o e coccions B Forget slecions
with No Sales FROM (normally 12 months [ Dete | Depsrimerts | Groups | Famies | Shop suppers | Report Mo | Pocucts | FDE| Fostions

ago).
= Select products by Dept, Group etc.

= Default is for All Products v

= Tick boxes as required from the bottom of
the screen.

= Make your selections and click

Step 2 - View Products on screen

= All products that do not have any sales Producs Wi St | Doted P |
. . 2] Denoles Hhis is not the onby ple on thiss product - onby Ehe pleowill be deleted,
recorded after the nominated date will be Prouc Code Dscroten wPC P ztSo8 SoH Gu ° | Sue S SoH o0
d H | d 15560 COCACOLA PLASTIC BOTTLE AT 8 9300675001007 2022007 1] [] )
|Sp aye . 233640 COCACOLA ZERD SOFT DRINK LT 8 9300675031208 12027 0 0
o BAKCOLL HEDGEHOG SUCE 250GM 1 9318835007004 Never 0 0
(4] XMAS G/BREAD -CHOC SHAPE SOGM 1 9318835500581 Never 0 0
C140 BAKE COLL CHOC MNGERS M| GPE 1 92180¥5000456 Never ] ]
a 9311015204308 Mever [ ]
. 13550 SPRITE B0OML 24 93D0ETSO09A6T 17022M7 ] ]
- WA WAAL ANOCADO DIP 200GM 1 9310282704004 190172011 ] ]
Re Sort the |ISt WA WAL CHIVES/GARLIC DIP  200GM 1 9302EETO401 120872014 ] ]
WA WAAL TZATZE] DIP 200GM 1 9302EETO4196 20000207 ] ]
H WASTN WAAL ROASTED CAPSICUM D1 200GM 1 S3REEED0SE 2ameany? o o
= Click on any column header to re-sort the Tmo s e om0 1 mgrts vemt oo
d WAZUD..  W/VAL SMOKED SALMON DIF 200G 1 ST aneam '] ']
ata- WAZUOF... W/VAL FRENCH ONION DIF - 200GM 1 9310285800845 anean? '] ']
WAZU0..  W/VAL SUNDRIED TOMATO DIF 200GM 1 S30ZET6S ol b '] ']
F00e82 TAS HERITAGE FRSH DBEL BRI 125GM b S01HZ0S laeany '] ']
00666 TAS HERITAGE CAMEMBERT CH 125GM 6§ 93101342277 15022017 '] ']
WAISOAP W/VAL CHUNKY PUMPK RSTD  150GM 1 9210288602065 200272017 '] ']
WAISD.. W/VAL CHNKY ROCKET DIF  150GM 1 931028800719 nnzam 0 0
WAISD.. W/VAL CHNKY BEETROOT DIP 150GM 1 931028800726 180272016 0 0
. WAISD.. W/VAL CHNECHILLLCASHEW 150GM 1 9310285704232 12027 0 0
= Click to return to , TOIIEI3_ DODON TRADGREEK FETTA 200GH | 2z 0 -

default sort.

[ Y .
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O[FS] Search for specific products
in the Products with No Sales List

O

1. Click EZE8E] to open search screen.

2. Key in product number or part of the
description (eg HNZ for Heinz products).

3. Products will display.

NOTE: this is like a search within a search.
4. Use the [Space Bar] to select products for

deletion @

5. Click E when done.

6. These products will now be flagged in the
original Products without Sales list for
deletion (created in Step 2 above).

Products Without Sales | Deleted Products

[2 Denotes this is not the only plu on this product - only the plu will be deleted.

Product Code  Description UPC P Last Sold  SeH Qo0 “* | Store
15560
233648
am
C14%
C140
18550
zﬂm' Description No Sales Since Plu
WA200. HNZ SOUP VEGETABLE BEEF 420GM 12 04/03/2014 (1247 days) 9300657005603
WAZDD. HNZ ORG BERRIES BANANA  110GM 24 271142011 (2075 days) 93492126
WAZDD. HNZ SOUP M/W BTR CHK CURR 430GM 12 05/01/2012 (2032 days) 9300657032524
WA200 1013375 HNZ TODDLER ALPH BOLG ~ 220GM 12 28/10/2010 (2470 days) 9300657002268
WAZDD.F 1013981 HNZ WIGGLES PEACH CHKS FR 4PK € 14/07/2011 (2211 days) 9300657154769
WA200 1014430 HNZ STR LAMB & VEGIES  120GM 24 02/07/2012 (1857 days) 9300657001124
900632‘ 1014447 HNZ PUMPKIN & SWEETCORN 120GM 24 21/04/2011 (2295 days) 9300657008437
500665 1014443 HNZ MUMS REC VEG/BF/RISOT 170GM 12 08/01/2012 (2033 days) 9300657230975
WATS0RP 1014474 HNZ ORGANIC PEAR/APR SWIR 110GM 12 08/10/2011 (2125 days) 93474887
WATED. 1014880 HNZ SOUP MAW WINTER VEG F 430GM 12 12/05/2011 (2274 days) 9300657032517
WA130.
WA150.
1011813

NOTE: you can only search on products already in the Products with
No Sales list

Step 3 - Print Products without sales
report

= Click to print the products listed
on the screen.
= Click ' to print products you

have marked for deletion @

= Use this report to decide which products:
« need to be deleted from the system.
e need to be moved in the store

« need to be reduced in price (temporary in-
store Special)

= Click to return to the product

listing screen or if you want to DELETE the
products NOW then go to Step 4 below.

o B m
Out

Save Email Print.

MetcashNSW Jenny Printed: 05/02/2019 12:29:13

‘ Products without sales

S

SOH Qoo Last Sold
PCode Product description UPC Plu [Ctn/Units] [Ctn/Units] Date
2322202 COTTEES ICE MAGIC CHOC MI 12 9300614100013 0/0 0/0 26/05/2010
322202 COTTEES ICE MAGIC CHOC MI 12 9300657173425 0/0 00 21/01/2017
322210 COTTEES ICE MAGIC CHOCOLA 12 9300614100006 0/0 00 21/06/2009
322210 COTTEES ICE MAGIC CHOCOLA 12 0300657173418 0/0 o/o 12/02/2017
1017717 CASC CARRMEL TOPPING 12 93679176 0/0 00 Never
1017717 CASC CARAMEL TOPPING 12 9300579001560 0/0 0/0 02/07/2013
13311 CASC PINEAPPLE TOPPING 12 9300679001539 0/0 o/0 Never
13362 CASC LIME TOPPING 12 93679121 0/0 0/0 Never
13362 CASC LIME TOPPING 12 9300679001522 0/0 0/0 15/08/2013
13354 CASC RASPBERRY TOPPING 12 0300679001546 0/2 o/0 Never
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Step 4 - Delete Products from SHOP
o If you exited out of Deletion Management To view products with SoH or QoO\resort the columns here
in Step 3 to check the products, go back in [Frotocs i S | DenaPucici
when you are ready to delete the products o
i ;-ZI“?] -'-\L-:;':Tﬂuh"-.ﬁ.l.l\‘l 120GH lu:‘;':;.l.bm(\ﬂ(‘l I L-::::'ﬂ s“jl ﬂl"':" s l L‘SS'HI = e
from the system. R_un the Deletion . ¥ IURE  CADCHDCCARAMELLD  2003M 5 SHOSITLATIE ZAsEE 15 15
Management again with the same selections o - = LN .
aS In Step 1- 92.:?‘] Fe FREFIDnFIEK_ﬁTRhﬁ.‘ﬁ':: 12 50357161
[ b HALTESERS KNGSEE BOGM 16 S30SHI04E 1R
1SS ZAPFO CHEWS ASET Z0GH B SReEEss)
§ prrieccecd
SRTTREOIMES
H - . . (2] 8377 !
" CIICk SEIEd Hl to mark ALL Items In the 9155&: LATOET BT TORSS AFRICOT 1656M 0 E:ﬁé
i - ME GMIMCSELWOMGE BN & SnOREe
IISt for DEIetlon g : ;9]1:‘ L-::A"'EH '-_}.-UII TINGLES '.lil.v}— ; BA0058:011504
R . 3 L] CAD CHOC FALIT NUT FEOG W ] 0%1310”,(133
" OR hlghllght eaCh Item and press [Space 9'U111b£ STARBURST JCY' FRENSYSE3T 350GM 12 :mm
f_l TS OZ MUSK STICKES G0GM a :i‘uhm
Bar] tO Select d .. TI25aFF  PATONS, TED 125 12 !.'I'a‘.\):dhl.l."l.l
Saaech O phiore. Report
Gerere | Selent HoSaen | Mssszioens | a‘; :::ﬁg:z:: ,:
+ Click B b
. 1F3] Sear ch pootcts
= Deleted products are removed from the list.
= Click —
0 Froduct Deletion Warnming
A If the Deletion list contains any products Stars procasts) bt i),
that have Stock on Hand (SoH) or Qty on
Order (QoO) you will receive this message. 7 Conta eodct()hat may s . Ay re [res | _coen
Tick the Check box and click [Yes] to *\
continue or [Cancel] to return to the list. Tick the Check box and click [Yes] to continue or [Cancel] to
return to the list.
Step 5 - Send Pending
= Send Pending icon will update with Deletions in brackets. A
. o
= When sent, these products will be deleted from your POS lanes. 14
How to View Deleted Products
1. Click Inventory » Deletion Management
5 Click |Deleted Products Products Without Sales|| Deleted Products
3. Selections: /@) Deleted Products " Deleted Plus on Active Products
= Deleted Products (search on deleted Products). Product Code  Description Units/Ca
= Deleted PLUs on Active Products (refers to
products that have more than one PLU).
4. Click | Generte |
SeIeCtlonS Products Without Sales ,m
= Deleted on or After: this is the date the products
were deleted. Defaults to today. Change as 0=
requ”‘ed Product Code Description Units/Carton  Plu
224476 ANTICOL VAACTION ORIG 10L 10PK 36 93625234
n Prod UCtS TAB - then 'ﬁ'dd {FS} tO SearCh by 106173 ALLENS BUTTER MENTHOL CTH 20PK 24 5300625001064
322202 COTTEES ICE MAGIC CHOC MI 220GM 12 5300614100013
product. Only products deleted on or after the date 322210 COTTEES ICE MAGIC CHOCOLA 220GM 12 9300614100006
1 H 17717 CASC CARAMEL TOPPING ~ 375ML 12 93679176
SeIeCted WI” dlsplay' 13389 CASC CHOCOLATE TOPPING  378ML 12 93679183
5. Click to display selected products.
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Un-Delete Products

= Deleted products can be UN-Deleted and re-instated to your Shop file with product history
intact.

= Cost and Sell promotions are restored with the Undeleted product.
= When searching for Deleted products, you can search on deleted PLUs or deleted Products.

= You can also [F3] search for specific products in the Products without Sales Deletion list. This
allows the user to refine their search and find products easily.

Search for Deleted Products by PLU or
Product

1. Click Inventory » Deletion Management

2 Click Deleted Products

3. Selections:

Products Without Sales § Deleted Products
i

Product Code Description i

= Deleted Products (search on deleted
Products).

= Deleted PLUs on Active Products (refers Bl
to products that have more than one PLU).

4. Click [Generate |

Selections:

= Deleted on or After: this is the date the
products were deleted. Defaults to today.
Change as required.

= Products TAB - then to search

by product. Only products deleted on or
after the date selected will display.

5. Click to display selected products.

0[F3] Search for specific products in
the Deleted Products List

(@)

1. Click &85 to open search screen.

i
2. Key in product number or part of the

description (eg HNZ for Heinz products).

Product Code

3. Products will display. i
WA1S0BET
4. Use the [Space Bar] to select products for AT
deletlon ®-' Pcode Description UPC  No Sales Since Flu
| &/1011819  DODONI TRAD GREEK FETTA 200GM 1 5201168215298 |
5. Click E when done.
6. These products will now be flagged in the NOTE: you can only search on products already in the Deleted

original Deleted products list for UNdeletion | Products List
(this was created in the step above).

[ Y .
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Undelete Products Products Without Sales || Deleted Products

= Highlight the products and press [Space Bar]

to mark product for UNdeletion @ Bt i WS LhatsCaton | Pl
/1500652 TAS HERITAGE FRSH DEL BRI 125GM 6 9310134220269
i/ 500666 TAS HERITAGE CAMEMBERT CH 125GM 6 9310134220177
= Click WAIS0RP  W/VAL CHUNKY PUMPK RSTD  150GM 1 9310288602065
WAT50ROC  W/VAL CHNKY ROCKET DIP  150GM 1 9310288600719
) WATS0BET  W/VAL CHNKY BEETROOT DIP 150GM 1 9310288600726
= Click ===_] WATS0CHI  W/VAL CHNK CHILLI/CASHEW 150GM 1 9310288704332
1011819 DODONI TRAD GREEK FETTA  200GM 1 5201168215298

Send Pending

= Send Pending icon will update for Un-
Deletes.

= When sent, these products will be re-instated
in your Registers

m o _
¥ o ngenmen

Date: 14.08.19 Page 6 of 6



	Overview for Deletion Management
	View, Print & Delete Products with No Sales
	Un-Delete Products

